
OFFICE OF THE REGISTRAR

This form is used to request notarized transcripts or preparation of a paper transcript for the apostille process. You will need to complete 
and upload this form as an attachment with the transcript request order.

Name
 (Last)     (First)     (Middle)

Date of Birth      Student ID Number

Telephone    Email Address

I am ordering my official paper transcript(s) online through the transcript ordering site and I am requesting the following action:

I am requesting that the paper transcript be notarized:

I am requesting OSU to prepare the transcript for the apostille process*:

* I understand that transcripts requiring preparation for an apostille will be notarized and then forwarded to the recipient address listed on 
the order.

* I understand that I am responsible for any costs associated with the apostille process.

* I understand that it is my responsibility to make the necessary arrangements directly with the State Department for the document(s) after 
the paper transcript is notarized and mailed by the university.

Signature         Date
  (Student)

Registrar’s Use Only

   Registrar Staff Initials:  Date Processed:

322 Student Union
Stillwater, Oklahoma 74078-1013
405-744-6876 | O
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registrar@okstate.edu
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